
Quick	
  Pay	
   	
  1	
  

Online	
  Payment	
  Portal	
  
Quick	
  Pay	
  
	
  
This	
  document	
  provides	
  instructions	
  on	
  how	
  to	
  use	
  the	
  online	
  payment	
  portal	
  to	
  securely	
  pay	
  tuition	
  as	
  a	
  guest,	
  without	
  
setting	
  up	
  a	
  user	
  account.	
  The	
  online	
  portal	
  will	
  only	
  accept	
  electronic	
  funds	
  transfer	
  (EFT/ACH)	
  from	
  a	
  checking	
  or	
  
savings	
  account.	
  Users	
  have	
  the	
  option	
  to	
  retain	
  account	
  information	
  for	
  future	
  payments.	
  Payments	
  made	
  after	
  3:00pm	
  
(EST)	
  will	
  be	
  processed	
  the	
  next	
  business	
  day.	
  	
  

ONLINE	
  PORTAL	
  URL:	
  	
  https://smartpay.profitstars.com/express/MidwestAcademyCPP	
  	
  
	
  

1. Click	
  the	
  Quick	
  Pay	
  button	
  to	
  pay	
  as	
  a	
  guest.	
  

	
  
	
  

2. Select	
  Tuition/Fee	
  Payment	
  (ACH	
  ONLY)	
  in	
  the	
  Payment	
  Type	
  drop-­‐down	
  menu	
  and	
  complete	
  the	
  remaining	
  
fields.	
  

	
  

	
  

https://smartpay.profitstars.com/express/MidwestAcademyCPP
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3. OPTIONAL:	
  To	
  save	
  your	
  account	
  information	
  for	
  future	
  payments,	
  check	
  the	
  Register	
  and	
  Save	
  Payment	
  
Information	
  box.	
  You	
  will	
  be	
  prompted	
  to	
  provide	
  information	
  in	
  a	
  few	
  additional	
  fields	
  that	
  will	
  appear,	
  which	
  
will	
  quickly	
  set	
  up	
  a	
  user	
  account.	
  The	
  green	
  checkmark	
  next	
  to	
  the	
  Username	
  field	
  indicates	
  that	
  the	
  username	
  
you	
  entered	
  is	
  available.	
  A	
  red	
  checkmark	
  indicates	
  that	
  the	
  username	
  you	
  entered	
  is	
  not	
  available;	
  you	
  should	
  
re-­‐enter	
  another	
  username	
  until	
  you	
  see	
  a	
  green	
  checkmark.	
  

	
  

	
  

4. Click	
  the	
  Continue	
  button	
  to	
  proceed	
  to	
  the	
  next	
  screen.	
  

5. RESULT:	
  The	
  following	
  entry	
  confirmation	
  screen	
  will	
  appear	
  and	
  will	
  include	
  an	
  Authorization	
  Agreement.	
  
Review	
  this	
  information,	
  then	
  click	
  the	
  Agree	
  and	
  Submit	
  button	
  to	
  process	
  your	
  transaction.	
  

	
  



Quick	
  Pay	
   	
  3	
  

	
  

6. RESULT:	
  The	
  following	
  payment	
  confirmation	
  screen	
  will	
  appear.	
  Click	
  the	
  Save	
  Receipt	
  button	
  to	
  save	
  an	
  
electronic	
  version.	
  Click	
  the	
  Print	
  Receipt	
  button	
  at	
  the	
  bottom	
  of	
  the	
  screen	
  to	
  print	
  a	
  hard	
  copy.	
  Click	
  Close	
  to	
  
return	
  to	
  the	
  Quick	
  Pay	
  Home	
  Page.	
  

	
  

	
  

NOTE:	
  You	
  will	
  receive	
  an	
  email	
  notifying	
  you	
  of	
  this	
  electronic	
  transaction.	
  

If	
  you	
  have	
  any	
  questions	
  or	
  need	
  further	
  assistance,	
  please	
  contact	
  Karla	
  Walsworth	
  at	
  317-­‐843-­‐9500.	
  

	
  


